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Concurrent Presenter Guidelines 

These guidelines are aimed at ensuring that participants get the most out of your session. 

Please ensure you advise the events team as soon as possible if you are no longer able to present as places 

for the program are in high demand. 

We encourage you to create interest around your presentation by tweeting prior to the Summit using the

hash tag #ACTSUM2019.

Presentation Content 

Seminars hosted by the Institute aim to share insights with the actuarial, insurance and wider 
financial services communities. Presenters should avoid reference to specific services or software 
provided by an individual firm. If such references are unavoidable, presenters must provide a 

balanced opinion of the services/software. Blatant marketing material is unacceptable. 

In conjunction with the Summit theme ‘time to act’, the Summit Curators have requested that all 
presenters dedicate 25% of their session to focus on the practical elements of their topic. 

Bio Requirements 

Your bio will be used by the Chair of your session to introduce you. It should be no more than 150 

words long. 

Presentations 

A PowerPoint presentation template is provided in the presenter pack. All presenters will be required 

to use this template and all necessary audiovisual equipment will be provided onsite. Please use the 

recommended font sizes to ensure your slides can be seen at the back of the room. 

 No logos are to appear within the paper or PowerPoint presentation.

 We encourage discussion and would request that you avoid reading your paper/presentation word-for-

word. It is much more interesting for the audience if you present in a less formal manner.

 Please time your presentation before the Summit, making sure that you allow sufficient time for

discussion. You should assign 30-35 minutes for your presentation with the remaining 15-20 minutes

allocated to questions and discussion with delegates. Chairs will ensure speakers keep to the timeframe.

 We strongly encourage you to trial your presentation at a pre-arranged time with the Audio Visual

Team. This will avoid problems with equipment during the sessions.
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