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AAJ Guidelines for Authors

These guidelines are designed to assist authors in preparing their papers for publication in
the Australian Actuarial Journal. The journal has three sections:

Section 1: Feature Articles
Section 2: Position Papers
Section 3: Notes
Content

The AAJ publishes papers of interest to actuaries and other experts in financial risk, with a
particular focus on Australian, New Zealand and Asian topics. The aim is to provide an
outlet for original research and to serve as a forum for discussion and as an educational
resource for practitioners and students. Papers that present original research and
innovations in practice are welcome, as are those that survey current theory and practice or
that are likely to stimulate debate or lead to ideas for further research.

Editorial Policy

All papers which appear in the Feature Articles Section of the journal, with the exception
of the annual presidential address, are assessed by two independent reviewers. Articles in
the Notes Section of the journal are reviewed by members of the editorial team. Position
papers are documents which have been prepared on behalf of the Institute to convey the
profession’s views on a particular subject.

Document length

There is no minimum length. Short items are particularly welcome in the Notes Section.
The preferred maximum length is about 35 Journal pages, or about 10,000 words. For
significantly longer works it may be useful to break the paper into a series for publication.

Spelling
Use the first spelling listed in the Macquarie Dictionary.
Abstract

Write about 100 words as a description of the main content of the paper. The abstract will
appear on the title page. If the abstract is too long for the title page, it will be returned to
the author for reduction.

Keywords

Provide up to five key words or phrases for easy search purposes for the title page

AAJ Author Guidelines February 2006 Page 3



Authors

Provide name, qualifications, and a contact address for each author. An e-mail address is
optional.

Language
Papers must be in English and must use non-gender-specific terms wherever possible.
Copyright Material

The author must obtain written permission to use material (such as tables and figures) that
is copyrighted by a person or organisation other than the Institute. Permission can be
obtained by writing to the copyright holder. Refer to the permission in the submitted paper
as appropriate.

Format

Your paper must be submitted initially to the Institute in A4 size and in Microsoft Word or
Adobe Portable Document (PDF) format. Documents in native TeX and LaTex are not
acceptable, except when compiled in PDF format. Submissions may be made as hardcopy
or electronic.

For papers that are submitted as PDF documents and compiled from Tex or LaTex, the
author will be required to provide a final submission in Microsoft Word format, after the
decision to publish has been made.. For this purpose the AAJ will assist the author to
convert the LaTex document, but final responsibility for the converted document rests with
the author.

The AAJ is laid out electronically with authors' hard-copy being used as a guide. When the
paper has been laid out according to AAJ principles, the reformatted paper is sent back to
the author for final approval. As graphs are not able to be reformatted by the AAJ, any
paper containing problem graphs will be sent back to the author to be re-done. This pre-
publication process will be easier for both the AAJ and authors if you follow the format
below.

Font

As the font for all text and tables is automatically converted to the AAJ font, it does not
matter which font you use for these. However, the AAJ does not change the font used in
graphs. The graph font should be a sans serif font as this improves the readability of the
graph labels.

Highlighting

Do not use underlining and be very sparing in the use of italics and bold. All direct
formatting of this sort is dropped automatically from the text before reformatting. It may be
reinstated at the editor's discretion where it appears in the author's submitted hard-copy.
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Line Spacing

Use double spacing in your initial submission. This is to allow white space for reviewers'
comments. Your final submission should be single spaced.

Headings

Use up to four levels and identify them by numbering, i.e. 1. 2. 3., then 1.1, 1.2, ... 2.1,
2.2.,then1.1.1,1.1.2,1.1.3 ..., then unnumbered.

Paragraphs

Do not number each paragraph. The text will be much more readable if allowed to flow
without the cluttering effect of numbered paragraphs. If you need to make a cross-
reference within the text of the paper, use the heading number of the section referred to.

Text Justification

The AAJ reformats all body text to be "justified"”, i.e. aligned to the left and right margins
so that there are no ragged edges. Whatever text justification you put in your paper will be
overridden.

Margins

Make these large all round in your initial submission to allow plenty of white space for
comments by reviewers. Your final A4 submission should have all margins (left, right, top
and bottom) set to 3 cm. All text, tables and graphs must lie wholly within these margins.

Bullet Points

Use dot bullet points, not arrows, squares or other symbols. It is possible that some
symbols, when converted to the AAJ font, may not appear as intended.

Numbered lists

Hierarchy of numbering for sections beyond sub-headings is (a), (b), (c), then (i), (ii), (iii),
(iv) etc.

Formulae

Use the standard International Actuarial Notation where applicable. Formulae that are
referred to elsewhere in the paper should be numbered. Detailed notes on the formatting of
equations (using MathType or Equation Editor) for Microsoft Word documents can be
found as an Appendix to this document.

Tables and Graphs (Figures)

These should be numbered chronologically within the text using Arabic numerals, i.e.
Figure 1, Figure 2, Table 1, etc. Tables and graphs should be referred to in the text, and are
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normally placed just after the paragraph in which they are first referred to, or at the next
convenient point thereafter. They must have titles that are self-explanatory without having
to refer to the text. Traditionally, titles are placed above tables and below graphs.

The AAJ is printed in black and white so do not use colour when preparing graphs as the
lines are not sufficiently distinct when reproduced. Make sure lines etc. are clearly
distinguishable and correctly labelled.

A long series of Tables or Graphs may be best placed in an Appendix, where they should
be labelled with the Appendix, e.g. Table D.1, Table D.2 etc.

The AAJ cannot reformat an author's graphs. Therefore graphs must be submitted in
journal-ready format. Detailed notes on the formatting of graphs (with reference to Excel)
can be found as an Appendix to this document.

Headers, Footers

Do not use headers or footers. The AAJ removes any headers or footers in the original
document and adds its own: the title of the journal on the left page header, the title of the
paper on the right page header, and the copyright statement and a page number on each

page.
Quotes

Use single quotation marks. If there are quotes within quotes, use double quotation marks
on the inside set. When quoting substantial amounts of text from another author, set this in
its own paragraph, indented on both margins. Within the text use the author's surname and
the year in brackets, e.g. (Dickens 1851). Provide full details in the Reference section at
the end of the paper. See the section below on referencing.

Footnotes and Endnotes
Do not use footnotes at all. Avoid endnotes, if possible.
Internal references (Cross references)

References in the text to parts of the paper should use section numbers not page numbers.
A reference to a page number may not remain valid after the AAJ's reformatting of the
paper, as page numbers will change and automatic links will be broken. Section numbers
(see the section above on headings) will remain intact.

Appendices

Number Appendices using letters, i.e. Appendix A, Appendix B, etc.
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Page Numbers

Use page numbers in your initial and final submissions. Although the AAJ will remove the
author's page numbering from the electronic copy, these page numbers are essential for
referencing your submitted hard-copy.

References

Detailed guidelines for the presentation of references are presented as an Appendix to this
document. Strictly speaking, a list of references should include only sources that are cited
in the text. Where authors wish to include a list of sources not cited in the text, but
considered to be useful or interesting to the reader, these should be called a Bibliography.
The guidelines for presentation also apply to Bibliographies.

Submitting the final version of Your Paper

Submit the final version of your paper by e-mail in a document file readable by Microsoft
Word.

Note: If you do not have email access, please save your document onto a CD and mail it
with the hard copy to:

Program Manager

The Institute of Actuaries of Australia
Level 7 Challis House, 4 Martin Place
Sydney NSW 2000 Australia

Email: katrina.mcfadyen@actuaries.asn.au

Copyright

The copyright of all papers published in the Australian Actuarial Journal vests in the
Institute of Actuaries of Australia. If your paper is accepted for publication, you will be
asked to sign the attached copyright form.

By submitting your paper to be considered for publication in the AAJ or as a sessional
paper you are warranting that the paper is not currently under consideration for publication
elsewhere. You must advise if the paper has previously been published or accepted for
publication elsewhere.

You must obtain the appropriate written permissions for any reproductions proposed for
inclusion in the papers, and provide documentation of such permissions to the Institute.

The Publication and Copyright Policy for AAJ (and other) papers, which has been resolved
by the Institute Council, is shown in the Appendix.
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Appendix A: Publication and Copyright Policy for AAJ and
Convention Papers

1. Authors shall assign copyright to the Institute, but retain the following rights:

1.1. Authors can request 30 reprints of each paper at the Institute’s expense (in total,
I.e. for a multi-authored paper the number is still 30), and unlimited further
reprints at the authors’ expense.

1.2. Authors can make unlimited photocopies of the article, as it appears in the AAJ
(i.e. with copyright information).

2. Authors must seek the permission of the Institute (which will not be unreasonably
withheld) to reproduce the article in a textbook written by the author or an anthology
edited by the author. Such reproduction, if permitted, must acknowledge the previous
publication in the AAJ and that the Institute owns the copyright.

3. Except with permission of the Institute:

3.1. Authors must not reproduce the article in any other form (e.g. putting the text on a
web site, or printing in a house journal).

3.2. Authors must not submit the article to another journal.

4. The Institute shall have the right to reproduce the article in textbooks and anthologies
which it publishes itself, and to allow the reproduction by other non-profit actuarial
professional organisations and by universities where the material is made available to
students for the cost of printing.

5. Any other reproduction rights shall only be granted to third parties with the permission of
both the Institute and the author(s). If any money is paid for these rights it shall be divided
between the Institute and the author(s) as they mutually agree.

6. Authors of submitted papers shall have final approval of what appears as their work,
except for minor corrections of spelling and style. Discussions at Institute meetings
will be subject to further editing. Emailed instructions to speakers on editing their
discussion will state: “The editor reserves the right to edit, abridge or condense your
comments. The copyright of your published comments will belong to the Institute of
Actuaries of Australia. By returning your edited comments, you indicate your
acceptance of these conditions.”

7. The Institute’s publicly available website should only show a list of titles and abstracts
of papers other than the Presidential Address and Institute submissions to government.
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Appendix B: Publication Agreement And Assignment Of
Copyright

To the Institute of Actuaries of Australia

1. We [names of all aULhOIS]........ccoviiiiiici e

warrant that [title of @rtiCle]........cccooveveeiiie e

(the “Work™) to be published in the Australian Actuarial Journal (the “AAJ”) is our
original work, that has not been copied wholly or substantially from any other work or
material.

2. We assign all our rights in the Work to the Institute of Actuaries of Australia (the
“Institute™), hereby conveying all copyright ownership, including any and all rights
incidental thereto, whether in print, electronic or any other medium of publication,
except as limited in Paragraphs 9 to 12 below.

3. We acknowledge that such assignment means that we may not submit the Work for
publication in any other journal nor reproduce it in any form except as detailed in
Paragraphs 10 and 11 below, without the permission of the Institute.

4. We acknowledge that such assignment means that the Institute shall have the right to
reproduce the article in textbooks and anthologies which it publishes itself, and to
allow the reproduction by other non-profit actuarial professional organisations and by
universities where the material is made available to students for the cost of printing.

5. We warrant that we have not granted or assigned any rights of any nature in the Work
to any third party.

6. We also warrant that we are not aware that the Work contains anything that is libellous,
defamatory or indecent or which infringes the statutory or common law rights of any
third parties.

7. We have obtained any relevant permissions to use work the copyright in which belongs
to any other person or persons and acknowledge these in the Work.

T[0T I ANT L1 g o] £ ISR SSSORRN
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In consideration of the assignment of the rights in the Work,

8.

10.

11.

12.

The Institute agrees to publish the Work in the AAJ. The Work shall not be edited or
abridged without the approval of the authors except for minor changes to spelling and
style.

The Institute will ensure that all reproductions of the Work acknowledge [names of all
AUENOTS] .ttt bbb

as the authors.

The Institute will provide to the authors free of charge a total of up to thirty reprints of
the Work if requested before the Work goes to press, and unlimited further copies at
the expense of the authors. The Institute agrees that the authors may also make
unlimited photocopies of the Work from the AAJ as published, for distribution to
clients, colleagues and other interested individuals, provided that the publication details
are clearly shown on each copy.

The Institute will not unreasonably withhold permission to reproduce the Work in a
textbook written by the authors or in an anthology edited by the authors. Such
reproduction, if permitted, must acknowledge the previous publication in the AAJ and
that the Institute owns the copyright.

The Institute agrees that any other reproduction rights shall only be granted to third
parties with the permission of both the Institute and the authors. If any money is paid
for these rights it shall be divided between the Institute and the authors as they
mutually agree.

SIGNE .o
Representative of the Institute
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Appendix C: Referencing Style Guide for AAJ

How to list items in the reference list at the end of your paper.
The reference list contains only those works you cited in your paper.

Items are listed in alphabetical order. If there are several works by the same author they
should be listed in order by date of publication. If an author has published several works in
the same year, these are arranged alphabetically by title, with lower-case letters attached to
the publication date to distinguish the different works.

Each item starts on a new line. The second and subsequent lines of each entry are indented.

All items have, in this order:

e Author’s surname or the name of the committee or organisation which wrote the item,
followed by a comma.

e Author’s initials, each followed by a full stop, separated by a space after the full stop.

o If there are multiple authors, list every author’s surname and initials, separated by
commas, with ‘&’ before the last surname.

e Year of publication, followed by a comma.
Then books have:

e Title in italics, with an initial capital for each major word, followed by a comma. Major
words include nouns, verbs and adjectives, but do not include articles (‘a’ or 'an’, 'the"),
prepositions (‘to’, ‘for’, 'in’, ...) or conjunctions (‘and’, 'but’, ...).

¢ Volume number, if applicable, followed by a comma.
e Edition, if applicable, followed by a comma.
e Publisher’s name, followed by a comma.

e Publisher’s city (and country if the city is not well known or may be ambiguous),
followed by a full stop.

Chapters in a book have:

o Title of the chapter in single quotes, with an initial capital for the first word and for the
first word after a colon, followed by a comma.

e The word “in” followed by the title of the book in italics, with an initial capital for each
major word, followed by a comma.
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e “eds” followed by the names of the editors of the book, in the format initial, full stop,
surname.

e Publisher’s name, followed by a comma.

e Publisher’s city (and country if the city is not well known or may be ambiguous),
followed by a full stop.

Journal articles have:

e Title of article in single quotes, with an initial capital for the first word and for the first
word after a colon, followed by a comma.

e Title of journal in italics, with an initial capital for each major word, followed by a
comma.

e Volume number, in arabic numerals, if applicable, followed by a comma.
e Issue number, if applicable, followed by a comma.

e Page numbers on which the article starts and ends, for example pp. 44-55 or p. 44 for a
single page article, followed by a full stop. Use a non-breaking space between 'p." or
'pp." and the following page number, so that these elements are not split across two
lines.

Examples

Bell, L. L., Brender, A., Brown, R. L., Dicke, A. A., Gramer, C. R., Gutterman, S.,
Hughes, M. A., Klugman, S., Luckner, W., McMurray, M. A., Philbrick, S. W.
Roberts, J. N, Terry, K. F., Tan, J. H., Walters, M. A., Woll, R. G. & Woods, P. B.
1998, ‘General principles of actuarial science’, Transactions of the 26th International
Congress of Actuaries, vol I, pp. 145-170.

Benjamin, B. & Pollard, J. H. 1993, The Analysis of Mortality and Other Actuarial
Statistics, The Institute of Actuaries, London & the Faculty of Actuaries, Edinburgh.

Brown, E. 1979, The Empty Cradle: Fertility Control in Australia, New South Wales
University Press, Sydney.

Castles, S., Foster, W., Iredale, R. & Wither, S. G. 1998, Immigration and Australia —
Myths and Realities, Allen & Unwin, Sydney.

Heath, D. 1998, ‘Expanding actuarial frontiers in Burundi’, Actuary Australia, No 44, p.10.

Jenkins, T. C. 1985, ‘Presidential address’, Transactions of the Institute of Actuaries of
Australia, pp. 38.

Marketing Committee of the Institute of Actuaries of Australia, 1996, ‘The future of the
profession’, Transactions of the Institute of Actuaries of Australia, pp. 139-175.
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Matthews, T. J. 1997, ‘Presidential address: Shaping the next century’, Transactions of the
Institute of Actuaries of Australia, pp. 13-63.

Pollard, A. H., Yusuf, F. & Pollard, G. N. 1981, Demographic Techniques, 2nd edn,
Pergamon, Sydney.

Waldron, 1. 1991a, “‘Effects of labor force participation on sex differences in mortality and
morbidity’, in Women, Work and Health, eds M. Frankenhaeuser, U. Lundberg & M.
Chesney, Plenum Press, New York.

Waldron, 1. 1991b, “Patterns and causes of gender differences in smoking’, Social Science
and Medicine, no. 32, pp. 989-1005.

How to cite these references in your paper

References are identified by the author’s surname(s) and the year of publication. The name
of the author(s) may be part of the sentence, in which case the year follows in brackets.
Alternatively the name and year are both included in brackets, at the end of the sentence,
or at the end of the relevant clause if the sentence is long. If there are two or three authors,
the final name is preceded by the word ‘and’ in the text, but an ampersand (&) is used
inside brackets. If there are four or more authors, use the first author and ‘et al.”. Cite page
numbers if you a referring to a specific statement in the reference cited. If you are referring
to two or more different works, separate them inside the brackets by semi-colons.

Examples

Smith and Jones (1997) describe this method.

The issue was first raised by Williams, Wong and Kuperberg (1995).
The issue was first raised in 1995 (Williams, Wong & Kuperberg 1995).

The issue has been discussed several times since 1990 (White 1991; Smith, Jones & White
1996; Smith & Jones 1997).

It has been shown that the gamma distribution is appropriate in this case (Smith, Jones &
White 1996, p.31).

Ondatke et al. (1995), Yang (1996a) and Smith and Jones (1997) provide examples of the
method.
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Appendix D: Guide to preparing graphs for the AAJ

Difficulties with graphs may result in a paper being returned to an author for
revision.

A graph should enhance the author's argument, never detract from it. To this end each
author should ensure the legibility of their graphs and consider whether the form of the
graph is the most suitable available. In addition, the Australian Actuarial Journal has some
preferences for the appearance of graphs, so that a consistent "look" is presented
throughout.

Suitability

There may often be more than one way to plot a data set. For example, figures 1 and 2
show the difference between Excel's "line" and "xy" charts used to plot the same data.

f(Age)

14

1/ erA\'/ \%
s 84
S

4

2

O T T T 17 17T T T T 17T T 17 T T T T 17T 17T 17T 177 T 17 T T T T 17T 17T 17T 17T 1T

D P QD AP R QD PP P

Age

Figure 1: An Excel "'line" chart. The horizontal axis represents categorical data.

In the "line" chart above Excel assumes that the horizontal axis represents categorical data,
whereas in the "xy" chart below the horizontal axis is assumed to represent continuous,
numeric data. In the "line" chart the horizontal axis is cluttered by the age labels and it is
not clear which label corresponds to which data point. The age label does not correspond
to the tick mark directly above it, but to the space between tick marks which the angled
label "points” to. The "xy" chart in figure 2 displays the age data in a much more intuitive
way and is to be preferred in this case.
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f(Age)
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Figure 2: An Excel ""xy"" chart. The horizontal axis represents continuous, numeric
data.

Legibility

Authors will usually produce their documents on A4 paper with a paragraph width of 15 to
16 cms. The AAJ is printed in A5 format, so the reduction in size necessary from A4
format is about 60%. Graphs will remain legible, provided authors ensure their graphs are
no wider than 15 cms on an A4 page and use an appropriate font size for all text within the
graph, including titles, axis labels and legends. In Excel the appropriate font size should
be between 12 and 15 points for a graph floating in a worksheet, but should be increased to
22 to 24 points for a graph in its own chartsheet.

Any "auto scale" feature in the graphing tool should be turned off, so that font sizes of
graph elements will not change if the overall dimensions of the graph are altered. In Excel
the overall font may be set to 12 points and the "auto scale" feature turned off in the
"Format Chart Area" dialogue box as shown in Figure 3 below.
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Format Chart Area EH

Patterns Font | Propetties |
Eonk: Font style: Size:
I.ﬁ.rial IReguIar I 1z
Abadi MT Condensed Lila 9 "
T &rial Black i? - Set the font
T Arial Marrow ;I to 12 points
Undetline: Color: Backaground:
II"-.Il:une j I Aukomatic j I.ﬁ.utumatic j
ffects FEviEw
Uncheck [ strikethrough
Auto ™ Superscript | AaBbCcyyiz
[ subseript

N

This is a TrueType font, The same font will be used on bath wour printer and

wOUF SCPEEn,
I I Zancel |

Figure 3: The "Format Chart Area™ dialogue box in Excel with the ""Font™ tab
selected.

Journal Preferences for Graphs

Appearance of graphs

Colours and patterns should be selected with black and white printing in mind.
The graph pane should not be coloured, but should be clear or white in appearance.

Gridlines should be used minimally and with discretion. Where used, they should enhance
the readability of the graph.

The horizontal axis of a graph should not be cluttered with labels. When this happens, the
author is often tempted to reduce the font size to fit all the labels in, with the result being
barely legible. As the Journal further reduces the size of the graph, the graph quickly
becomes totally illegible, necessitating the paper's immediate return to the author for
revision. The solution to this problem is to change to a more suitable type of graph, e.g. a
bar graph instead of a column graph, or an xy graph instead of a line graph.

Captions

In general, graph captions are inserted within the Word document (or other word
processing program), so that automatic numbering of captions may be applied and so that
captions may be easily formatted with consistent document styles.

Traditionally, publishers have placed captions below figures and above tables — this is the

AAJ's preference. However, the AAJ will accept captions above both figures and tables.
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To allow for the proper placement of captions within the Word document, any graph title
within the graph itself should be cropped when pasting the graph into the Word document.
This is done in the Format Object dialog box (see Figure 4 below). If the graph has a
border line around it, it will not be possible to crop the title without also cropping the
border; in this case, the border should be either omitted or applied in Word.

Format Object HE |

Colors and Lines | Size | Pasition | Wirapping |

Crop from
Left: 0cr —~ Top: 1cm —~
Right: 0cm = Bioktorm: m

Image conkral

Color: I.ﬁ.utn:nmatin: j
Brightness: ﬂ J ﬂ 50 %% =
Conkrast: ﬂ J ﬂ 50 % —~

Reset |
(0] 4 I Cancel |

Figure 4: Word dialogue box used to crop 1 cm from the top of a graph.
To float or place inline?
Word has two types of graphic:

A "floating™ graphic, when selected, has no line around it, but has white squares at the
corners and mid-way along the sides. This type of graphic can be placed anywhere on a
page and is "anchored" to a particular paragraph. Unexpected problems may arise when
cutting and pasting a "floating” graphic or when adding or deleting nearby text.

An "inline" graphic, when selected, will have a black line around it with black squares at
the corners and at the mid-way point of the sides. This type of graphic is treated just like a
large character within the text. An "inline" graphic is easier to manage than a "floating"
graphic and so causes fewer problems for authors. This is the AAJ's preferred format for
graphics.
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Figure 5: The appearance of a ""floating™ graphic (on the left) and an *inline"
graphic (on the right) when selected.

Pasting the graph into the document

Graphs should be pasted "inline" (see above) and centred on the page. The graph should
not be linked to the source spreadsheet. When an author comes to paste a graph in a
document, say from Excel to Word, the following steps should be taken:

1) Copy the graph as usual in the spreadsheet.

2) InWord, click in the document where you want the graph to appear, then select Paste
Special from the Edit menu.

3) Inthe Paste Special dialogue box (as shown in Figure 6 below), select "Paste” (not
Paste link) on the left, select "Picture" in the central list, and uncheck "Float over text"
if it is not greyed out. Then click the OK button.

Paste Special EH |
Source:  Microsoft Excel Chark
Z:\My Documents! Institubel 48 7\ Document ... | Ok I
as:
= Cancel |

{+ Paste: Microsoft Excel Chart Chiect
" Paste link: Picture (Enhanced Mekafile)
¥ Float over text
;I I™ Display as icon
esulk

—_ Inserts the contents of the Clipboard as an enhanced
r. metafile. The Flaat aver text checkbox is unavailable
% when wau paste this Format,

Figure 6: The Paste Special dialogue box in Word showing the correct settings for
pasting an Excel graph.

4) If the "Float over text" option was checked, but greyed out, in the Paste Special
dialogue box, the picture will be pasted as "floating”. Immediately convert the picture
to "inline" while it is still selected by choosing Picture... from the Format menu, and
unchecking "Float over text" on the Picture tab as shown in Figure 7 below.
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Format Picture

Figure 7: The Format Picture dialogue box in Word showing "'Float over text"
unchecked.
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Appendix E: Formatting Equations

The AAJ automatically reduces equations to fit its A5 format. If the equations have been
produced using Equation Editor, they can be reformatted automatically to the Journal’s
specifications. However, equations produced with MathType are not able to be reduced in
the same way, instead they are simply shrunk to a percentage of the original size. Itis
important that MathType equations are sized by the author so as not to become illegible
after being reduced. This applies in particular to the size of subscripts and sub-subscripts.

Equation Editor sets the default size for subscripts to about 60% of full-size and for sub-
subscripts to about 40% of full-size. This is too small to remain legible after the AAJ’s
reduction. The AAJ suggests that the size of equation elements be set instead to 80% for
subscripts and 70% for sub-subscripts. To do this, click the Size menu within Equation
Editor, then click Define. Set the point size for full-size text, then set the other four sizes
to a percentage of full-size, as shown in Figure 8 below.

Sizes EHE |
Ful |12pt ok,
Subscript/S uperscript a0 (]_ + B}E Cancel
Sub- Subzcrpt!S uperscript 0% Z A:' kp
Symbol [150% p=1 g Apply
Sub-zymbal W D efaults

Figure 8: "'Size, Define ..."" dialogue box in Equation Editor.

Equations produced by software other than MathType/Equation Editor may not be able to
be read by the AAJ. In particular, the AAJ has no capability to read Latex files.

Some other points for an author to consider are:

e If an equation is too long for the Journal’s line length, the author will be asked to
reformat it over two lines.

e When inserting an integral in Equation Editor, use the form that has limits above and
below, rather than to the right of, the integral sign. This is much more legible in the A5
format.

1
e.g. [x*dx instead of Exzdx.
0
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